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PRE-APPLICATION CONFERENCE REQUEST

A pre-application conference shall be convened at the request of an applicant to review a concept
map or plan for any development proposal. The pre-application conference process affords an
applicant the opportunity to discuss any proposed project with City of Wenatchee staff and
others to help identify potential issues of concern up front and provide an opportunity for sharing
information, such as required public improvements, design, fire access, etc...

As needed, a representative from the City of Wenatchee Planning, Engineering, Building, and
Fire Safety departments will be in attendance. In addition, other agencies that may be of
assistance in the review of the project are invited to attend, including representatives from the
Chelan County P.U.D. and Wenatchee Reclamation District.

To schedule a pre-application conference, all of the following information must be submitted to
the Planning Office.  Upon receipt of the required items, a pre-application conference will be
scheduled within the next 10 working days.

1. Name, address, phone number of the applicant, owner, and main contact person.

2. A brief overview of the project, including: the project address, parcel number(s),
proposed land uses, project phasing (if applicable), and any other relevant details as
appropriate.

3. A scaled site plan showing existing improvements, including but not limited to:
neighboring streets and alleys, structures, landscaping, parking areas, site access,
drainage, utilities (including fire hydrants), retaining walls, etc…

4. A scaled site plan indicating proposed improvements, including but not limited to:
neighboring streets and alleys, structures, landscaping, parking areas, site access,
drainage, utilities, retaining walls, etc....  Please note, for any project with a grade change
in excess of eight feet, a topographical map will need to be submitted.


